


●

https://www.uscis.gov/i-765


● Mail	the	applica$on	to	USCIS	at	the	following	address:	
o Via	US	Postal	Service	“Cer$fied	Mail	Return	Receipt”:	

USCIS	
PO	Box	805373	
Chicago,	IL	60680	

o Via	FedEx,	UPS,	or	DHL:	
USCIS	
Aln:	I-765	C03	
131	South	Dearborn	-	3rd	Floor	
Chicago,	IL	60603-5517	

What	happens	next?	
In	2-4	weeks	you	will	receive	a	“No+ce	of	Ac+on”	from	USCIS.	This	will	be	delivered	to	the	SFCM	
Bowes	Center	to	Susannah	White.	This	is	a	very	important	document.	 	It	is	your	OPT	applica$on	
receipt.		You	will	need	it	to	inquire	about	the	status	of	your	applica$on	and	for	travel	outside	the	
US.		If	you	lose	the	receipt,	there	is	no	way	to	replace	it.	

You	can	check	the	status	of	your	case	online	through	the	USCIS	website	at	www.uscis.gov	under	
“Case	Status	Online”	

What	do	I	do	if	I	get	a	“Request	for	Evidence	(RFE)”?	
Contact	the	Interna$onal	Student	Advisor	if	you	receive	an	RFE.		If	there	is	a	problem	with	your	
applica$on	USCIS	will	send	you	an	RFE	no$ce	by	mail.		This	does	not	mean	that	your	applica$on	
has	been	rejected.		It	simply	means	that	you	need	to	send	in	addi$onal	documents	before	your	
EAD	can	be	issued.		Please	note	the	deadline	to	respond	to	the	RFE.		

http://www.uscis.gov


1. Report	the	following	informa$on	to	Interna$onal	Student	Advisor	within	10	days	by	emailing	
Susannah	White	(swhite@sfcm.edu):		

➢ Any	change	of		address	
➢ Any	change	of	name	(first,	middle,	last)	
➢ Any	periods	of	unemployment	while	authorized	for	OPT	
➢ Employer	informa$on	upon	obtaining	a	job	or	changing	jobs;	including	employer	

name,	address	and	the	date	you	began	working.		
● you	will	be	able	to	update	your	own	OPT	employment	record	via	an	online	

portal	which	you	will	need	to	set	up	aZer	receiving	your	employment	
authoriza$on.	

➢ A	copy	of	the	EAD	

2. OPT	is	now	dependent	on	Employment	
➢ Students	may	not	accrue	a	total	of	more	than	90	days	of	unemployment	under	the	

12-month	period	of	OPT.	
➢ Students	must	work	at	least	20	hours	per	week	in	a	qualifying	posi$on	to	be	

considered	employed.		If	you	have	a	variable	schedule,	it	should	average	out	to	at	
least	20	hours	per	week	within	a	month.		All	jobs	must	be	directly	related	to	music.	

mailto:swhite@sfcm.edu


If	one	of	those	ac$ons	is	not	taken,	a	student	who	has	exceeded	the	period	of	
unemployment	has	violated	his	or	her	status.		There	is	no	60	day	grace	period	once	the	



My	F-1	Visa	will	expire	while	I	am	on	OPT.		What	do	I	need	to	do?	
Your	visa	only	needs	to	be	valid	to	re-enter	the	US	from	abroad.		If	it	expires	while	you	are	s$ll	in	the	US	
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